INCIDENT REPORT 

Date, Time




Incident Reporter  





INJURED PERSON REPORT:

Injured Person  



Phone Number









Address  

Statement (time, place, incident, weather, people present, etc.)  






































































Signed (Injured Person)


WITNESS REPORT:

Date, Time     




Injured Person  






Name





Phone Number 









Address 

Statement (time, place, incident, weather, people present, etc.)


























































Signed (Witness)



INCIDENT REPORTER: 

Description of Injury 

Describe Injuries 





































Actions Taken to Provide Care:





Signed (incident reporter)

AT THE BEGINNING OF EVERY TRIP OR GROUP ACTIVITY…

An alternate, responsible member of the group should be identified by the group leader soon after the group meets. That person should be asked to contact appropriate Staff in the event of any incident involving the leader. The Staff contacted should guide the participant through steps below. Another leader or the supervising Staff person should get to the group as soon as possible.

AFTER ANY INCIDENT…

Leaders should

1. Contact emergency services or seek first aid appropriate to the incident. 

2. Remember that the rest of the group requires attention as well as the injured person.

3. Contact Regional Stewardship Staff, or Regional Director at NCC office.

4. Refer any media to the Regional Director at the NCC office.

5. Inform Regional staff of any admissions to hospital.

6. Record all incidents in the written report.

Leaders should not

· Apologize…apologies can be taken as admissions of liability.

· Leave the casualty if they are the qualified first-aid person present.

NCC Staff should

· Inform emergency contacts of the injury as soon as possible after the event. If possible, the casualty should be asked if this is their wish. In any event there should be NCC contact with the casualty or family afterwards to confirm NCC’s interest in the person’s health.

