Job Description 4/15/05

Whatcom Land Trust 

Development Director/Organization Manager 

Whatcom Land Trust: The Whatcom Land Trust is a highly successful, financially sound local land trust located in the northwest corner of Washington State. The Trust has conserved over 6,000 acres of land in the last 20 years, including the creation of eight county parks. The Trust is run by a hands-on board of directors, with work divided among five committees: Land, Development, Outreach, finance and Human Resources. There is no executive director. 
Development: The primary responsibility (80-85%) of this position is fundraising to maintain and enhance the financial strength of the Land Trust. Tasks include: Raising funds for the annual operating budget, participation in developing and monitoring the operating budget, conducting and expanding an annual fund drive, business partner program, major donor program, membership campaign, annual auction, sale of the book Whatcom Places, grant writing and facilitating increased board participation in fundraising. The position also includes working with the Conservation Director and Land Committee in raising funds for property acquisition. 

Organization Coordination: The remaining 15-20% of this position includes responsibility for supervising and coordinating staff, including coordinating work plans, and managing performance evaluations, facilitating communication between staff and board, coordinating projects and coordinating with the Conservation Director.  Staff to be supervised include an office manager/volunteer coordinator, part-time bookkeeper and part-time land manager or contract workers. This position reports to the Board President.

Skills and Experience: Successful professional experience in fundraising, knowledge of fundraising strategies, strong management and organization skills with successful team-building experience, collegial and inclusive working style, strong interpersonal and communication skills including speaking, writing and computer literacy, responsible work habits and commitment to conservation. Bachelors Degree or advanced degree and land trust experience preferred. 

This is a full-time, salaried, exempt position that reports to the Board President. Salary range: $40,000 DOE. 

The office is located at 98 Central Avenue, Bellingham, Washington (360-650-9470) and is smoke-free. The Whatcom Land Trust is and equal opportunity employer. 

To Apply: Mail or e-mail a letter of interest, resume and three references to: Whatcom Land Trust: Attn: Wendy Walker, 98 Central Avenue, Bellingham, WA 98225 or walkerwend@comcast.net. Applications will be reviewed after May 15th, with a goal to hire by June 1st, but will be accepted until position is filled.  

