JOB DESCRIPTION

Position:
Project Officer, South Okanagan-Similkameen Stewardship Program

This is a full-time, term position (September 2006 – March 2007).  Subject to funding, there is a possibility this position will become permanent, full-time.  

Overview: 

Based out of Penticton, the Project Officer will work within the South Okanagan-Similkameen Region of BC to ensure the effective functioning, and delivery of landowner contact and stewardship initiatives under the South Okanagan-Similkameen (SOS) Stewardship Program. The Project Officer will work with the SOS Stewardship team members, TLC’s Okanagan Region staff, landowners, and partners in the South Okanagan Similkameen Conservation Program (SOSCP) to plan and implement landowner contact, stewardship, and habitat restoration projects.

The following websites provide further information about the SOSCP and SOS Stewardship: www.conservancy.bc.ca/okanagan, www.soscp.org, www.stewardshipcentre.bc.ca, and the Habitat Atlas for Wildlife At Risk – South Okanagan Lower Similkameen.

Applicants should possess a post secondary degree or diploma in biology, environmental science or related discipline.  Knowledge of the Okanagan/Similkameen area, its natural attributes, and the environmental and conservation issues it faces is strongly recommended.  Experience in a NGO setting, with project management/administration, and working with and coordinating volunteers is an asset.

Detailed Description of Responsibilities

Landowner Contact/Stewardship Program Development and Implementation
60%

· Work with members of the SOS Stewardship Team and Stewardship Coordinator to plan and implement landowner contact and community stewardship programs.

· Focusing on species at risk and their habitats, the Project Officer will help develop and implement projects, conduct and assist with site visits, plan and coordinate community stewardship events, maintain project records and databases, prepare mail outs, information packages, press releases, assist with program evaluation and correspondence.

· Act as a liaison between members of the SOS Stewardship Team, TLC and other SOSCP Teams when appropriate

· Help plan, coordinate, and implement habitat restoration and enhancement projects, including invasive plant control, planting, and fencing.

· Identify public outreach opportunities and manage public informational displays at local events.

Land Securement (Property Acquisition & Protection)



10%

· Help gather information on potential conservation covenants and property acquisitions/donations.

· Help gather information, prepare and monitor stewardship agreements including those with landowners through TLCs Conservation Partners Program.  
Administrative and Support Activities






30%
· Coordinate on-going communication between SOS Stewardship Team members.
· Help draft annual work plans and budgets for the SOS Stewardship Program.
· Assist with proposal writing, fundraising, and detailed project reporting.
· Maintain records and files as necessary to fulfill the duties of the position and to ensure continuity and a complete archival record.
· Recruit, train, and manage volunteers for various projects.
· Help prepare the SOS Stewardship Newsletter and provide information and updates for the TLC and South Okanagan-Similkameen Conservation Program (SOSCP) website.

· Other administrative duties as related to TLC and/or Project Officer work.

Experience and Qualifications:

· Post secondary education (degree or diploma) in biology, environmental science, or related field of study.

· Strong computer skills and experience with common office software programs and other applications.

· Training and experience using ArcView and/or ArcInfo GIS software is recommended.

· Background in stewardship/conservation programs and landowner contact delivery.

· Understanding of the critical/priority environmental issues in the South Okanagan – Similkameen region.

· Knowledge of stewardship/conservation options available to landowners (such as conservation covenants).
· Applicants must be self-motivated and able to work as part of a team and independently with limited direct supervision.

· Multi-disciplinary capacity and ability to work in a challenging environment.

· Strong oral and written communications skills.

· Must possess a high level of energy, enthusiasm, organization and people skills.  People skills are very important for success in this position and in landowner contact activities.

· Previous experience in fundraising, media relations and public speaking an asset.

· Experience working with NGO's, community groups, business and all levels of government.

Hourly Wage :
Commensurate with experience.  To be discussed. 

Hours:

8hrs/day, 40hrs/week, including some weekends and evenings
Deadline:

September 4, 2006 

To Apply:

Send resume and cover letter to: 

Alyson Pulham

201 – 262 Main Street

Penticton, BC, V2A 5B2

apulham@conservancy.bc.ca
Fax: 250-492-0176
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