Project Assistant Job Description

Support Greenways Land Trust staff and volunteers in their efforts to promote tourism and environmental appreciation by:

· organizing fundraising and stewardship events

· providing public education through nature tours, talks, displays, flyers and brochures

· removing invasive plant species with community volunteers and planting and maintaining native vegetation with volunteers

· maintaining and managing equipment an reorganizing storage facilities

· writing news media releases and keeping a photo file of the project

· writing a wrap-up report

· supporting office productivity by answering calls, emails

· recruit and support volunteers as needed in the office and in the field

· assist Greenways Land Trust in acting as a liaison with local stewardship groups and by supporting their activities through publicity and action

