Greenways Land Trust

P.O. Box 291 

Campbell River, BC V9W 5B1

June 3, 2004

Name
Address
Dear; 

We are pleased to confirm your acceptance of the Executive Director position at the Discovery Coast Greenways Land Trust (commonly known as the Greenways Land Trust).

Your first day of work will be Day, Date. Employment forms will be completed at that time. However, you are also invited to attend the monthly Board meeting on Date, at 7:00 pm. 

Your starting salary will be $35,000 / year plus two weeks paid vacation, for a total of $36,400 / year. A performance-based incentive structure will be developed, in conjunction with a salary review, within three months of your start date. 

The hours of work are somewhat flexible, given the necessity of occasionally attending meetings and events during evenings and on weekends, but the standard work week is 8:30 am to 4:30 pm, Monday to Friday. The office is located at #208 – 991 Alder Street, Campbell River. 

We understand and agree that you have prior commitments to fulfil between June 28 and July 2, 2004 that will require you to be absent during that time. 

We are pleased to welcome you to the organisation, and hope that you will find the position both enjoyable and challenging. 

Sincerely, 

Lucy Reiss

Executive Director (outgoing)

