Executive Director

The Greenways Land Trust works to enhance the community of Campbell River through the creation and management of greenway networks, based on principles of land and stream stewardship, through public and private property partnerships. 

Key responsibilities: Program implementation and administration, strategic planning, management of staff and volunteers, fundraising, and communications. 

Minimum qualifications: Degree or diploma in science or applied science. Three years related experience. Proven ability to communicate and interact effectively with a wide variety of people. Proficiency with MS Office suite. Familiarity with non-profit organisations. 

For more information, visit www.greenwaystrust.ca. 

Submit cover letter, resume with references, and writing sample to: Hiring Committee, P.O. Box 291, Campbell River, BC V9W 5B1 or green.ways@crcn.net. Deadline: May 21, 2004. Start date: June 14, 2004. 

JOB TITLE: Executive Director 

LOCATION: The Greenways Land Trust office is located in Campbell River, BC. The majority of field work occurs within the District of Campbell River.  

SUMMARY OF POSITION:  

The Executive Director works under the guidance of the Board of Directors. The ED is responsible for the successful management of the Greenways Land Trust so that the organization may succeed in its mission.  The ED should be a strong administrator who is skilled in exercising diplomacy and inclusiveness while working effectively with diverse constituents. Excellent interpersonal skills are essential since continued positive relations with volunteers, landowners, governmental agencies, donors, and staff are necessary. 

DUTIES: 

· Oversee program of greenway management and development, stewardship, voluntary land conservation, conservation covenants, and monitoring. 

· Direct and conduct fundraising and membership development activities, including designing and implementing fundraising and membership solicitations, and seeking financial support, grants, contracts and other assistance from individuals, foundations, corporations, and public agencies. 

· Build and maintain relationships with grantors.

· Develop and implement marketing strategy. 

· Develop public communications programs including publication of newsletter, news releases and informational materials. 

· Oversee the GLT’s financial and record-keeping systems. 

· Oversee the GLT’s legal matters. 

· Organize meetings and conferences, and conduct presentations about the Greenways Land Trust.  

· Organize, motivate, and work effectively with volunteers. 

· Regularly communicate and work closely with the Board of Directors, including coordination of board and committee meetings, correspondence, and event coordination. 

· Direct and conduct organizational management functions, including the preparation and management of budgets, reports, policies and plans.

· Hire, supervise, motivate and develop staff, and evaluate and ensure training of staff in the performance of their assigned duties. 

· Manage all agreements and contracts entered into on behalf of the Land Trust: track and meet deadlines, submit invoices/budget updates, and produce reports.  

· Develop and maintain collaborative relationships with local, regional, and provincial  conservation agencies and organizations. 

 QUALIFICATIONS: 

· A degree or diploma in natural sciences, natural resources management, or a related field. 

· A minimum of three years of related experience, which may include resource management, municipal planning, business, non-profit management, fundraising, real estate, marketing or a related field.  

· Ability to combine sound business sense and judgment.  

· Effective time management skills. 

· Proficiency with computer applications; particularly Word, Excel, PowerPoint, and Outlook. Additional experience with Access, ArcView 3.2, desktop publishing, and webpage maintenance or design is beneficial. 

· Highly effective writing skills, including grant applications, business correspondence, and technical reports and reviews. 

· Ability to interact well with a wide variety of people, including a diverse Board of Directors, staff, landowners, government officials, the press, scientists, donors, and the general public. 

· Proven experience with fundraising and management of a non-profit organization. 

· Very strong communication skills. Duties will include including public speaking and the ability to represent the GLT in public forums. 

· Ability to manage, motivate, and direct staff and volunteers. 

WORKING CONDITIONS:

Work is performed in an office as well as in the field.  Travel is required to meetings, speaking engagements, workshops, professional associations, and other events requiring GLT representation. 

SALARY: $33,000 – 38,000 / annum, based on experience and ability to raise funds. 

APPLICATIONS:

To Apply: Send a one-page letter of application, resume with contact information for three to five recent references, and a writing sample to the address or e-mail below.  The deadline for receipt of applications is May 21, 2004. Applications may be sent to: 

Greenways Land Trust

Hiring Committee

PO Box 291 

Campbell River, BC V9W 5B1

Or via e-mail to: green.ways@crcn.net
