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Coastal Invasive Plant Committee
CONTRACT OPPORTUNITY


JOB TITLE:

 
CIPC Coordinator
CONTRACT AMOUNT:    Negotiated hourly rate, based on experience



       

0.48/km for use of vehicle
TERM:

 
Part-time year round contract (funding dependent)

LOCATION:


Vancouver Island/Gulf Islands 

Closing Date:  

March 14, 2007
The Coastal Invasive Plant Committee (CIPC) is a registered non-profit society serving the geographic areas of Vancouver Island, the Gulf Islands and the Regional Districts of Powell River, Mount Waddington and Comox-Strathcona, occurring on the Mainland coast.  The CIPC mandate is to educate public and private land managers about the impacts of invasive plants, promote cross-jurisdictional coordination and integrated invasive plant management, and assist land managers with their invasive plant management objectives.
Under direction from the CIPC Board, the CIPC Coordinator is responsible for the administration of the society, coordinating regional invasive plant programs between multiple stakeholders, developing and carrying out invasive plant education programs and projects (as defined by the Annual CIPC Action Plan).  The position is approximately 65% office and record keeping, 25% public meetings and general extensions work and 10% field work/contract monitoring.  The base of operation will be Victoria, Duncan, Nanaimo or Courtenay/Comox with regular travel required throughout the region. Although this contract will be part-time throughout the length of the term, work hours will fluctuate with weather and project demands.  Applicants must be prepared to work evenings and some Saturdays, as necessary.  

QUALIFICATIONS:  

Bachelor’s degree in applied science, agriculture, natural resource science or other related degree.  Must be a self-motivated individual capable of working with a variety of groups and independently, with minimal supervision.  Must demonstrate knowledge of natural resource management, a high level of interpersonal, organizational and communication skills, and be comfortable dealing with the public.  Must have a valid B.C. driver’s license, use of a personal vehicle and access to office space, including high-speed internet (mobile telephone provided for CIPC related use).  

JOB SKILL PREFERENCES:  

Preference may be given to applicants with invasive plant management experience.

PLEASE SEND RESUME BY March 14, 2007 TO:

  

Becky Brown



BC Ministry of Agriculture and Lands



808 Douglas Street, Victoria BC V8W 2Z7


or email Becky.N.Brown@gov.bc.ca 
CIPC JOB DESCRIPTION

PURPOSE OF POSITION & SUMMARY OF ITS FUNCTIONS:

The CIPC Coordinator works closely with the CIPC members and Board of Directors to effectively deliver programs run through the CIPC.  This includes working to develop education projects, coordinating invasive plant management activities between agencies throughout the region, recommending priorities for invasive plant treatment for various agencies and private land managers, administering the day-to-day operations of the CIPC and may include monitoring contract work for specific CIPC projects.
ORGANIZATIONAL STRUCTURE AND WORKING ENVIRONMENT

The CIPC receives direction for project priorities/activities from regional stakeholders on an annual basis.  The CIPC Coordinator works closely with and receives direction from the CIPC Board and the CIPC Chair to deliver programs for its members.  As a private contractor, the CIPC Coordinator is responsible for providing their own office space and vehicle.  The CIPC provides reimbursement for other expenses as they relate to committee operations.  

SPECIFIC FUNCTIONS AND HOW THEY ARE PERFORMED:

Working with the CIPC to administer day-to-day activities of the society:
· Keeping financial records of the CIPC

· Recording and maintaining meeting minutes, compiling and archiving CIPC annual reports, providing updates to members and funding agencies
· Maintaining the CIPC website

· Providing information to members and funding agencies, as required
· Applying for funding for projects and committee operations
Developing the CIPC Education Program:
· Organizing and developing educational projects such as workshops, field days, fact sheets, and informational kiosks while working with various interest groups
· Providing articles and information to local media to educate the public about invasive plant management and about CIPC activities
Coordinating Invasive Plant Management Activities within the Vancouver Island and Gulf Islands Region:
· Coordinating invasive plant management activities across multiple jurisdictions
· Working closely with the local, regional and provincial governments to explore opportunities to develop invasive plant control and enforcement programs on private and public lands
· Working with other government agencies to provide priorities for invasive plant management within the region

· Monitoring contractors, as required
· Inputting field data into the provincial IAPP database and managing IAPP data needs for non-government agencies in the region
· Organizing regional workshops, meetings, tours and the annual CIPC Forum.  The annual forum is an event used to showcase stakeholder accomplishments, share information and collectively set regional priorities for the CIPC for the upcoming year.
CIPC JOB DESCRIPTION – BASIC QUALIFICATIONS
Education and Experience
· Bachelor’s degree in appropriate applied science discipline, B.Sc. in Agriculture, Resource Management or equivalent education
Technical Knowledge
· Basic understanding of ecological and environmental factors surrounding invasive plant management
· Basic knowledge of invasive plant identification, treatment and management strategies
· Basic understanding of Integrated Pest Management
Technical Skills

· Ability to write a wide variety of documents, such as technical reports, news articles, and letters in a concise manner
· Ability to work in a computerized environment
· Basic working knowledge of MS Powerpoint, Word, Excel
· Basic knowledge of book keeping and financial statements
· Ability to present technical information to a wide variety of audiences including schools, community groups, and agencies
Interpersonal and Communication Skills
· Ability to communicate and build effective working relationships with agencies and individuals at various levels both inside and outside government
· Ability to plan, prepare and deliver oral presentations to diverse groups including elementary schools, community groups, private and public agencies
· Ability to work closely with private landowners to assist them in achieving their invasive plant management objectives
· Ability to provide information to media (local papers, radio, and TV) about invasive plant management and CIPC activities
Organizational Skills

· Demonstrated ability to independently manage personal workload, set priorities, and meet deadlines under pressure
· Ability to manage a wide variety of projects at one time
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