POLICY


Policy on Publications

Nature Trust of New Brunswick, Inc.

1. 
This policy applies to all publications of the Nature Trust of New Brunswick including reports, brochures, pamphlets, handbooks, and all other printed materials.

2.
Regardless of the source of funding, publications developed for the Nature Trust must be reviewed in draft and approved by the Executive of the Trust prior to finalization.

3. 
All publications must prominently display the logo, name, address, telephone, fax, email and website address of the Nature Trust as follows:
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Nature Trust of New Brunswick


P.O. Box 603 Station A


Fredericton, New Brunswick


E3B 5A6


(506) 457-2398 (ph) 





(506) 450-2137 (fax) 






email:  GOTOBUTTON BM_1_ ntnb@nbnet.nb.ca

website: www.naturetrust.nb.ca

Wherever possible, the Nature Trust name should appear to the right of, or below, the Trust logo.  The font used should be Times Roman or Times New Roman, where this does not conflict with the prevailing font used in the text.

It is not appropriate to use the address of the Trust’s Queen St. office, as this office is not always staffed and may change location in the future.

4. 
Technical reports completed using funding secured by the Trust or by others in the Trust’s name must contain both a cover and frontispiece showing:

· the report name;

· “Prepared for the Nature Trust of New Brunswick”;

· the authors’ names, and

· the date.

In certain circumstances, it may be appropriate to display the principal funding agency’s name and/or logo on the cover and frontispiece; however, if there are numerous such agencies, or if special acknowledgements of financial and/or in-kind contributions are required, a separate page at the beginning of the report should be devoted to his purpose.

5.
In the case of handbooks and brochures, funding agencies’ names should be displayed in accordance with the wishes of those agencies, in a location which does not conflict with the main message and presentation of the material.

6.
Technical reports must have headers and footers on every page.  The header should denote the name of the report.  The footer should show: Nature Trust of New Brunswick (left side) and the date (right side, month and year only).

7.
From time to time the Executive may find it advisable to require the addition of a clause stating that the Nature Trust does not accept responsibility for any errors or omissions that may have occurred in the compilation of the publication, nor for the interpretation of the information by the user.


