POLICY


Member and Donor Recognition Policy

Nature Trust of New Brunswick, Inc.
The following policy establishes guidelines for recognising and showing appreciation to current members and donors of the Nature Trust of New Brunswick, Inc. (the Trust).  The policy is based on a system of gift giving according to membership category or donation type.
1. Recognition and appreciation
	Member/Donor type
	Recognition 
	Events, publicity, other

	Student ($10),

Individual ($25+),

Family ($35+),

Group ($35+),

Supporter ($75-149)
	-personal thank you letter (upon joining only) from President 

-thank you bookmark each additional year
	-invitation to AGM 



	Sponsor ($150-249),

Donor ($250-499)
	-personal thank you letter from President each year

-thank you bookmark (yearly)
	-invitation to AGM

-listed on the back cover of the annual report

	Benefactor ($500+)
	-personal thank you letter from President each year

-thank you bookmark (yearly)

-NTNB “Season’s Greetings” card 
	-invitation to AGM

-listed on the back cover of the annual report

	Corporate ($1000+)
	-personal thank you letter from President each year

-thank you bookmark (yearly)

-NTNB “Season’s Greetings” card 

-certificate suitable for framing, presented at the AGM
	-invitation to AGM

-listed on the back cover of the annual report

-invitation to special events*

-special mention in the Trust newsletter and annual report  

	Life ($5000) 
	-personal thank you letter from President upon donation

-NTNB “Season’s Greetings” card 

-name engraved on a permanent plaque placed at the head office, recognition of this at the AGM

-keepsake box presented at AGM
	-invitation to AGM

-listed on the back cover of the annual report

-invitation to special events*

-write-up in the Trust newsletter and special mention in the annual report 

-no more renewal notices

	Property donor (preserve/easement)
	-personal thank you letter and phone call from President upon donation 

-NTNB “Season’s Greetings” card 

-framed photo certificate of property

in recognition of the donation, presented at the AGM

-property to be named after the donor if requested
	-invitation to AGM

-listed on the back cover of the annual report

-invitation to special events*

-write-up in the Trust newsletter and special mention in the annual report 

-automatic membership

-no more renewal notices

	Major monetary donation ($10,000+)
	-first two items same as Property donor

-subsidiary fund named in donor’s honour if requested

-framed print of New Brunswick landscape by local artist
	-same as Life donor


*consider honouring major donors this way (e.g. receptions or talks)

2. Publicity
2.1
Space permitting, all members having contributed the membership fee during the fiscal year shall be listed on the back cover of the Trust’s annual report.  Donors wishing to remain anonymous shall be known as “Anonymous” under the applicable membership category.
2.2
Donor preference regarding publicity (e.g. complete anonymity, publicity of donation within the Trust’s newsletter and other communications, publicity within greater community, etc.) will be respected, and the preference noted in the Trust’s records.  

2.3
Certain donations may be considered for write-ups or press releases.  Donors will be contacted to ask permission for this type of publicity.  A draft of the article will be reviewed with the donor prior to publication.

3. Budget and considerations
3.1
The cost of gifts given in appreciation to members and donors shall not amount to more than 3% (excluding postage) of the donation. 

3.2
Gift expenses will be addressed in the Trust’s annual budget.

3.3
Whenever possible, the Trust will commission New Brunswick artisans for artwork used. 

Appendix 1: Estimate of yearly costs* 
	Item
	Cost per item
	# affected per year
	Cost per year

	Bookmark
	$0.50 postage + $0.25 bookmark
	300(+)
	$225(+)

	Annual greeting card
	$0.50 postage + $1 card
	60(+)
	$90(+)

	Invitation to special events
	$0.50 postage + paper, envelope
	45(+)
	$45(+)

	Certificate suitable for framing
	printing and paper
	25(+)
	$50(+)

	Life members names engraved on plaque
	one-time cost of plaque @ $150 + $6 for each plate
	1-2
	$12

	Presentation of a personalized keepsake box
	$50
	1-2
	$100

	Framed photo certificate
	$12 photo (materials only) + $13 frame
	2-3
	$75

	Property named after donor
	$0
	0-3
	$0

	Print of NB landscape
	$250
	1-2
	$500

	Subsidiary fund named in donor’s honour
	$0
	0-2
	$0

	Total cost per year
	
	
	$1097


*Rough estimate of yearly costs only.  Does not include start-up or extra costs (e.g. one-time cost of plaque, fees associated with licensing a print) or costs arising from a backlog of past property/monetary donors. 


