REQUEST FOR PROPOSALS
 
Project Title
 
Location, British Columbia
 
 
Date
 
Release Date:


Mandatory Site Visit: Date, Time. 

Meet at 
Closing Date:
Date, Time 
 
 
 
 
 
Land Trust
Address
City, BC Postal Code

Phone

E-mail (if responses accepted that way)

 
 
 
 
 
 

SECTION 1 - GENERAL INFORMATION
1.1
INTRODUCTION
 
The Land Trust (LT) is anticipating ….. The Land Trust is seeking qualified contractors to provide professional services for …..  
 
Professional services encompass all labour, materials, equipment, facilities and incidentals required for the completion of this operation. 

 
The contracting firm shall have demonstrated experience in …. 
 
1.2
CONTACT
 
Any and all questions pertaining to this RFP should be directed to:
 
Administrative questions:

Technical questions: 
Name




Name
Phone




Phone
E-mail




Email 
 
1.3
RESPONSE DEADLINE
 
Sealed submissions will be accepted via mail at:
 
Or in person at: 

Or by e-mail at: 
 




No later than:


Date, Time

All submissions, excepting the successful one, will be kept confidential. 

 
1.4 WITHDRAWAL OF SUBMISSION

A submission may be withdrawn, by notice in writing, up to the closing deadline. 
1.5
REJECTION OF SUBMITTAL
 
The LT reserves the right to reject any or all submittals received in response to this RFP or to cancel this RFP or to terminate the selection proceedings at any time. The lowest cost or any submission will not necessarily be accepted. 
 
1.6
PROJECTED TIMETABLE
 
Contract negotiations for this project will include scope and time constraints. 
Proposed project schedule is as follows:
 

Activity
Completion Date

Mandatory site viewing date
August 15, 2003

Request for Proposals for Contract Services
August 29, 2003
Select Contractor 
September 3, 2003

Onsite meeting between GLT and contractor
September 5, 2003
Project begins
September 15, 2003
Project completed 
October 1, 2003
Wrap-up Meeting
October 3, 2003
Note: All dates are tentative and subject to change.

 
SECTION 2 - PROJECT SCOPE OF WORK

 
2.1              PROJECT LOCATION AND OBJECTIVES
The project location is 

 

The objectives of this project are: 

2.2              SITE AND PROBLEM DESCRIPTION
  

2.3              PROPOSED PROJECT
 
The contractor’s responses to this section will be evaluated as part of the Selection Criteria. 

The contractor shall perform all professional and technical services necessary to accomplish the work, including all labour, materials, and equipment as required. The contractor is requested to submit details on the following components:

Specific to Project

Bid Price
 
Insurance and permits  - The successful bidder must acquire, at their own expense, all permits and licenses and insurance necessary or required to fulfill the contract, and is required to submit copies of the relevant documentation as part of this package.  

Insurance Requirements 
 
General Liability Insurance – Successful bidder shall procure commercial general liability insurance covering personal injury (including death), and property damage, with limits not less than $1,000,000 per occurrence and $2,000,000 general aggregate. Said policy shall apply separately to each insured against whom any claim is made or suit is brought subject to the successful bidder’s limits of liability.  The policy must include the  Land Trust, and its officers, agents, employees and servants as additional insured, but only insofar as the operations under the contract are concerned.  The following additional coverages are also required:
 
· Motor Vehicle Liability Insurance - Successful bidder shall maintain motor vehicle liability with limits of not less than $1,000,000 per accident.  Such insurance shall cover liability arising out of an accident involving a motor vehicle in use by the successful bidder, including, but not limited to, contractor owned, hired, and non-owned motor vehicles. 
 
· Workers' Compensation - Successful bidder shall maintain statutory workers' compensation insurance for all contractors’ employees who will be engaged in the performance of Work on the Property, including special coverage extensions where applicable.  
 

SECTION 3 - SUBMITTAL REQUIREMENTS
3.1
MINIMUM REQUIREMENTS
Submit three (3) sets of:
 
1.
Letter of Interest
2.       A written response to the requested details on how the contractor proposes to    

complete the proposed project, including a budget. 

3.       A written statement of the firm's qualifications that is responsive to the additional        
           selection criteria described below. 
3.2
ADDITIONAL SELECTION CRITERIA
The selection criteria to be used by the Land Trust for determining the best-qualified firm to provide this professional service for the project will include:
 
1.
Professional experience of the firm in performing services of a similar nature and scope.
 
2.
Required accreditation certifications, registrations and licenses.
 
3.
Quality and relevance of recently completed or ongoing work.
 
4.
Reliability, continuity, and location of firm to the project site.
 
5.
Knowledge of applicable standards, regulations, codes and technology associated with the services performed.

6. 
Details regarding <Specifics> and Insurance as requested in Section 2.3. 

7. 
Bid Price (as requested in Section 2.3)

The contractor is requested to respond in writing indicating how they believe their experience fulfills the requirements of these criteria.
 
 
3.3
CONTRACT ADMINISTRATIVE PROCESS
 
Submittals will be evaluated and scored based upon the above selection criteria for those firms who have complied with the minimum requirements.
 
A short list of qualified firms may be created. These firms will be invited to an on-site visit to discuss their firm and its qualifications and experience.
 
The selected firm will be contacted, and the GLT will attempt to negotiate a satisfactory contract and schedule for the services needed. In the event a satisfactory agreement cannot be negotiated with the selected firm, the negotiations shall be terminated with the firm and the negotiations continued with the remaining qualified firms.
Page 4 of 5

