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THE NATIONAL TRUST




HEALTH AND SAFETY PROPERTY AUDIT

Fully revised 2003

REGION:

PROPERTY:

YEAR:


Date of last audit:

Date of this audit:


For information on the revised Property Audit proforma, see Health and Safety Instruction No. 5 (revised), in Section 3 of the National Trust Health and Safety Manual, or on the H&S site on the Intranet.  The Appendix to the Instruction gives specific guidance on completing the various Sections of the Audit.

General Note:
Unless an answer box contains a tick option for a Yes or No answer, try to avoid answering questions with a tick, yes or no, or one word answer.  For further advice contact any member of the Health and Safety Department.

PART A
completed by Property Manager:


PART B
completed by Area Manager:

Name:

Signature:


Name:

Signature:


Date:


Date:

PART A 
(To be completed by Property Manager)

SECTION 1:
SAFETY MANAGEMENT

No
Question
Level of

compliance
Comments

(including specific references to H&S or other NT documents)
Action
By whom

(Initials)
By when -

(months)

1.
How are property staff made aware of their individual responsibilities for health and safety?

· Where are they written down?
5



1

1. 
2. 
4



3

3. 
4. 
3



6

5. 
6. 
2



12

7. 
8. 
1



24

2.
How are you developing a positive health and safety culture, in which everyone feels they have a role to play in improving health and safety at the property?  For example:

· Communication between staff

· Co-operation

· Competence of individuals

· Control measures
5



1

9. 
10. 
4



3

11. 
12. 
3



6

13. 
14. 
2



12

15. 
16. 
1



24

3.
In what ways do you keep health and safety ‘on the agenda’?

· Does it feature in property meetings?

· Do you run safety initiatives?
5
Yes:
No:

Yes:
No:


1

17. 
18. 
4



3

19. 
20. 
3



6

21. 
22. 
2



12

23. 
24. 
1



24

4.
How is the Health and Safety Manual made easily accessible to all staff at the property?

· Where is it kept?

· Are all the updates incorporated?
5
Location/s:

Latest update:


1

25. 
26. 
4



3

27. 
28. 
3



6

29. 
30. 
2



12

31. 
32. 
1



24

5.
What external health and safety audits, inspections or investigations have taken place since the previous Audit?

· Was a letter sent by HSE or EHO?

· Have you dealt with its requirements?

· Was a reply sent to confirm the remedial action taken?

· Were copies sent to the H&S Dept.?



Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:


1

33. 
34. 




3

35. 
36. 




6

37. 
38. 




12

39. 
40. 




24


TOTAL % COMPLIANCE FOR SECTION 1:
……….  /20  =  ……….%


SECTION 2:
ASSESSMENT OF RISK

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

6.
How do you ensure Property Heads of Department (PHoD) are carrying out risk assessments for all the activities in their areas that present a significant risk?
5
See H&S Instruction No 10


1

41. 
42. 
4



3

43. 
44. 
3



6

45. 
46. 
2



12

47. 
48. 
1



24

7.
Where centrally prepared Model/Site Risk Assessments are being used, have the site specific elements been completed to identify local hazards and precautions? 

· When were these last reviewed?
5
Date of last review:


1

49. 
50. 
4



3

51. 
52. 
3



6

53. 
54. 
2



12

55. 
56. 
1



24

8.
How do you ensure PHoD are carrying out risk assessments for manual handling activities in their areas? 

· How is this checked?
5



1

57. 
58. 
4



3

59. 
60. 
3



6

61. 
62. 
2



12

63. 
64. 
1



24

9.
Are specific risk assessments carried out for one-off projects, events, and working holidays?

· Provide examples 
5



1

65. 
66. 
4



3

67. 
68. 
3



6

69. 
70. 
2



12

71. 
72. 
1



24

10.
Are specific risk assessments undertaken to cover work carried out by young persons and pregnant women, where applicable?

· Provide examples
5



1

73. 
74. 
4



3

75. 
76. 
3



6

77. 
78. 
2



12

79. 
80. 
1



24

11.
To what extent have the precautions identified in risk assessments been implemented?
5



1



4



3



3



6



2



12



1



24

12.
Are all display screen equipment (computer) workstations assessed? 

· When was this last carried out?

· Were all findings actioned?
5
Date:

Yes:
No:


1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 2:
……….  /35  =  ……….%


SECTION 3:
HAZARDOUS SUBSTANCES

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

13.
Which COSHH Endorsed Lists are held at the property?

· Gardens, woods and countryside?

· Housekeeping and conservation?

· Catering?

· Building pesticides?

· Are they current?
5
See H&S Instruction No. 1 and COSHH Memos

Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:


1

81. 
82. 
4



3

83. 
84. 
3



6

85. 
86. 
2



12

87. 
88. 
1



24

14.
How do you ensure PHoD are carrying out COSHH assessments for all the substances hazardous to health in their areas?

· Do they have a list of COSHH products?
5
Yes:
No:


1

89. 
90. 
4



3

91. 
92. 
3



6

93. 
94. 
2



12

95. 
96. 
1



24

15.
Where Model COSHH assessments are followed, how do you ensure PHoD also complete a COSHH site assessment?

When were these last reviewed?
5
Date last reviewed:


1

97. 
98. 
4



3

99. 
100. 
3



6

101. 
102. 
2



12

103. 
104. 
1



24

16.
How do you ensure that staff who work with pesticides are competent to do so?

· Do they hold relevant NPTC certificates?
5
See HSE leaflet AFAG 202




1

105. 
106. 
4



3

107. 
108. 
3



6

109. 
110. 
2



12

111. 
112. 
1



24

17.
How are unwanted chemicals, pesticides and other substances hazardous to health disposed of at the property?
5
See Environmental Practices Instruction 1/2001




1



4



3



3



6



2



12



1



24

18.
What arrangements are in place to record the location and condition of known or suspected asbestos?

· Has sampling been carried out?

· Has it been recorded on plans?

· Is it labelled, where appropriate?


5
See HSE leaflet INDG 223

Yes:
No:

Yes:
No:

Yes:
No:


1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 3:
……….  /30  =  ……….%


SECTION 4:
PHYSICAL HAZARDS

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

19.
How has the risk of high noise levels from fixed machinery been assessed?

· What measures have been taken to reduce exposure to high noise levels?
5
See H&S Guidance Note No. 3




1

113. 
114. 
4



3

115. 
116. 
3



6

117. 
118. 
2



12

119. 
120. 
1



24

20.
How has the risk of hand-arm vibration from hand-held powered machinery been assessed?

· What measures have been taken to reduce exposure?
5
See H&S Guidance Note No. 12




1

121. 
122. 
4



3

123. 
124. 
3



6

125. 
126. 
2



12

127. 
128. 
1



24

21.
How are staff made aware of the risks from UV-radiation when working out doors?

· What measures have been taken to minimise the risk?
5
See Health Hazard Information Sheet Phys 001




1

129. 
130. 
4



3

131. 
132. 
3



6

133. 
134. 
2



12

135. 
136. 
1



24

22.
Where slip, trip and fall hazards have been identified, what measures are taken to minimise the risk?
5
See HSE leaflet INDG 143




1

137. 
138. 
4



3

139. 
140. 
3



6

141. 
142. 
2



12

143. 
144. 
1



24

23.
How are staff made aware of the risks from work related upper limb disorders (e.g. RSI)?

· What measures have been taken to minimise the risk?
5
See HSE leaflet INDG171




1

145. 
146. 
4



3

147. 
148. 
3



6

149. 
150. 
2



12

151. 
152. 
1



24

24.
Where the opportunity arises, what handling equipment has been provided to assist manual handling operations?
5



1



4



3



3



6



2



12



1



24

25.
Can the issue of work-related stress be freely discussed and measures taken to help staff address those causes of stress associated with their work?
5
See HSE leaflets INDG 281, 341




1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 4:
……….  /35  =  ……….%


SECTION 5:
TRANSPORT AND EQUIPMENT

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

26.
What measures are taken to reduce the risk to persons driving vehicles in the course of their work? 

· Is suitable training provided?
5



1

153. 
154. 
4



3

155. 
156. 
3



6

157. 
158. 
2



12

159. 
160. 
1



24

27.
What measures have been taken to segregate pedestrian routes and vehicular routes?
5



1

161. 
162. 
4



3

163. 
164. 
3



6

165. 
166. 
2



12

167. 
168. 
1



24

28.
What measures are in place for ensuring that all work equipment is maintained in a safe condition and good working order?

· What arrangements are in place for routine maintenance of all vehicles?
5
See HSE leaflet INDG229




1

169. 
170. 
4



3

171. 
172. 
3



6

173. 
174. 
2



12

175. 
176. 
1



24

29.
Is there planned replacement of vehicles and machinery to ensure that equipment does not present additional risks to safety or health because of its age or condition?


5



1

177. 
178. 
4



3

179. 
180. 
3



6

181. 
182. 
2



12

183. 
184. 
1



24

30.
When purchasing new equipment, what steps are taken to assess the suitability of the equipment on safety grounds, e.g. noise and vibration levels?
5



1

185. 
186. 
4



3

187. 
188. 
3



6

189. 
190. 
2



12

191. 
192. 
1



24

31.
How do you manage the safety of powered vehicles provided for use by elderly or disabled visitors?

· Are suitable vehicles provided? 

· Are vehicles maintained and inspected?

· Are routes assessed?

· Are staff/volunteers fully trained?

· Are visitors given full instruction?


5
See Health and Safety Instruction No. 6

Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:
Note:  If question is not applicable, mark compliance score below out of 25.

1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 5:
……….  /30  =  ……….%


SECTION 6:
STAFF AND VOLUNTEER SAFETY, HEALTH AND WELFARE

No
Question
Level of

Compliance
Comments
Action
By whom

(Initials)
By when

(months)

32.
What health and safety training has been provided for staff and volunteers in the last two years?
5



1

193. 
194. 
4



3

195. 
196. 
3



6

197. 
198. 
2



12

199. 
200. 
1



24

33.
What health and safety training needs have been identified for staff and volunteers in the next twelve months?

· How will these needs be met?
5



1

201. 
202. 
4



3

203. 
204. 
3



6

205. 
206. 
2



12

207. 
208. 
1



24

34.
What occupational health services are available to staff?


5



1

209. 
210. 
4



3

211. 
212. 
3



6

213. 
214. 
2



12

215. 
216. 
1



24

35.
What health surveillance has been carried out for staff at risk?
5



1

217. 
218. 
4



3

219. 
220. 
3



6

221. 
222. 
2



12

223. 
224. 
1



24

36.
What protective clothing is provided to staff who regularly work outdoors in bad weather, or indoors in cold conditions (e.g. house staff working in unheated properties)?
5



1

225. 
226. 
4



3

227. 
228. 
3



6

229. 
230. 
2



12

231. 
232. 
1



24

37.
For staff working indoors, are the lighting, temperature, ventilation and working space adequate?

· How are these checked?
5



1



4



3



3



6



2



12



1



24

38.
What toilet facilities, hot and cold water for washing, and drinking water are provided for staff and volunteers?

· Are facilities reasonably accessible?

· Are they provided at temporary sites?
5
Yes:
No:

Yes:
No:


1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 6:
……….  /35  =  ……….%


SECTION 7:
VISITOR SAFETY

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

39.
How are hazards to visitors identified?

· What risk assessments have been carried out to deal specifically with visitor safety? 
5
See “Managing Visitor Safety in the Countryside” booklet


1

233. 
234. 
4



3

235. 
236. 
3



6

237. 
238. 
2



12

239. 
240. 
1



24

40.
How do you decide on the appropriate precautions to put in place to minimise the risks to visitors?
5



1

241. 
242. 
4



3

243. 
244. 
3



6

245. 
246. 
2



12

247. 
248. 
1



24

41.
What safety information do you make available for visitors?

· What methods are used to make visitors aware of specific hazards?

· How frequently are these reviewed?
5



1

249. 
250. 
4



3

251. 
252. 
3



6

253. 
254. 
2



12

255. 
256. 
1



24

42.
How do you ensure that precautions put in place to minimise risk are effective and maintained in good condition?
5



1

257. 
258. 
4



3

259. 
260. 
3



6

261. 
262. 
2



12

263. 
264. 
1



24

43.
Where issues arise which present a potential conflict between safety, conservation, access and aesthetics, how are these resolved?
5



1

265. 
266. 
4



3

267. 
268. 
3



6

269. 
270. 
2



12

271. 
272. 
1



24

44.
What arrangements are in place for managing educational visits for school groups and young persons under 18?
5



1



4



3



3



6



2



12



1



24

45.
Are risk assessments carried out for events held at the property?

· Are safety and emergency plans produced?

· Is an Event Co-ordinator appointed?
5
See H&S Guidance Note No. 10, and Events Manual


1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 7:
……….  /35  =  ……….%


SECTION 8:
CONTRACTOR SAFETY

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

46.
What rules do you provide for contractors to follow when working on Trust property?

· General requirements for building work?
· General requirements and conditions for countryside and garden work?

· Code of practice for in-situ conservation?

· Local rules


5
Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:


1

273. 
274. 
4



3

275. 
276. 
3



6

277. 
278. 
2



12

279. 
280. 
1



24

47.
How do you make contractors aware of hazards at the property that may affect the area where they are working?

· Is the Record of information exchange document used?


5
Yes:
No:


1

281. 
282. 
4



3

283. 
284. 
3



6

285. 
286. 
2



12

287. 
288. 
1



24

48.
How are the requirements of the Construction (Design and Management) Regulations followed for construction work? 
5



1

289. 
290. 
4



3

291. 
292. 
3



6

293. 
294. 
2



12

295. 
296. 
1



24

49.
What health and safety criteria are used when selecting contractors?
5



1

297. 
298. 
4



3

299. 
300. 
3



6

301. 
302. 
2



12

303. 
304. 
1



24

50.
How is the work of contractors monitored during the course of a project?


5



1

305. 
306. 
4



3

307. 
308. 
3



6

309. 
310. 
2



12

311. 
312. 
1



24

51.
Following the completion of a project, how is the performance of the contractor reviewed?
5



1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 8:
……….  /30  =  ……….%


SECTION 9:
SPECIFIC ISSUES FOR 2003/4






(Each year these questions will be changed to cover a range of topics)

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

52.
Have all overhead power lines at the property been identified and precautions put in place?


5
See Model Risk Assessment WRK 024, Safety Note 3/2002


1

313. 
314. 
4



3

315. 
316. 
3



6

317. 
318. 
2



12

319. 
320. 
1



24

53.
What arrangements are there for delivering supplies of petrol to the property (e.g. for garden machinery)?

· Do staff have to use their own vehicles to collect petrol?

· If so, what measures are proposed to prevent this?
5
See Model Risk Assessment WRK 020

Yes:
No:




1

321. 
322. 
4



3

323. 
324. 
3



6

325. 
326. 
2



12

327. 
328. 
1



24

54.
Where there is a risk from overturning of ride-on mobile work equipment, has roll-over protection been fitted (as required by 12/2002)?

(Note: This requirement does not apply to sit-astride ATV’s)
5
See Safety Note 5/2002




1

329. 
330. 
4



3

331. 
332. 
3



6

333. 
334. 
2



12

335. 
336. 
1



24

337. 
338. 






55.
What arrangements are in place for ensuring that ladders are examined periodically by a competent member of staff?
5
See Model Risk Assessment M&E 007




1

339. 
340. 
4



3

341. 
342. 
3



6

343. 
344. 
2



12

345. 
346. 
1



24

56.
Are risk assessments carried out prior to work experience placements starting on the property?

· Are work experience organisers provided with the risk assessment?
5



1

347. 
348. 
4



3

349. 
350. 
3



6

351. 
352. 
2



12

353. 
354. 
1



24

57.
Are any activities carried out 
5



1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 9:
……….  /30  =  ……….%


SECTION 10:
INSPECTIONS AND EXAMINATIONS

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

58.
How do you ensure that all items of equipment that require statutory examination are examined by Plant Safety Ltd?

· Have any defects been put right?


5
See Section 15 of the Insurance Manual

Yes:
No:


1

355. 
356. 
4



3

357. 
358. 
3



6

359. 
360. 
2



12

361. 
362. 
1



24

59.
Is the fixed wiring installation in all buildings on the property inspected and tested by a competent person?

· When was this last carried out?

· Who carried it out?


6
See Manual of Building Instruction on Electrical Installations




1

363. 
364. 
4



3

365. 
366. 
3



6

367. 
368. 
2



12

369. 
370. 
1



24

60.
Are all portable electrical appliances inspected and tested by a competent person?

· Who carries this out?

· Who carries out repairs?

· How are new items of equipment added to the list?
7
See H&S Instruction No. 4




1

371. 
372. 
5



3

373. 
374. 
3



6

375. 
376. 
2



12

377. 
378. 
1



24

379. 
380. 






61.
What are the arrangements for ensuring that gas appliances are regularly inspected and maintained by a competent person in Trust and tenanted properties?


7
See H&S Instruction No. 7
Note:  If question is not applicable mark compliance score below out of 30.

1

381. 
382. 
5



3

383. 
384. 
3



6

385. 
386. 
2



12

387. 
388. 
1



24

62.
What measures are in place at the property to ensure that all bridges are inspected regularly by a competent person?
5
See H&S Memo 7/92




1

389. 
390. 
4



3

391. 
392. 
3



6

393. 
394. 
2



12

395. 
396. 
1



24

63.
What measures are in place at the property to ensure that tree inspections are being carried out by a competent person?


5



1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 10:
……….  /35  =  ……….%


SECTION 11:
REPORTING AND INVESTIGATION PROCEDURES

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

64.
How are staff and volunteers made aware of the need to report accidents at the property on the NT Accident/Incident report form?
5
See H&S Guidance Note No. 6


1

397. 
398. 
4



3

399. 
400. 
3



6

401. 
402. 
2



12

403. 
404. 
1



24

65.
How are staff made aware of the importance of reporting near miss incidents?
5



1

405. 
406. 
4



3

407. 
408. 
3



6

409. 
410. 
2



12

411. 
412. 
1



24

66.
What arrangements are in place to ensure that all accident reports are forwarded as required?


5
See H&S Guidance Note No. 6




1

413. 
414. 
4



3

415. 
416. 
3



6

417. 
418. 
2



12

419. 
420. 
1



24

67.
Have you investigated accidents that have occurred at your property in the past 12 months?

· Who carried out the investigation?
5



1

421. 
422. 
4



3

423. 
424. 
3



6

425. 
426. 
2



12

427. 
428. 
1



24

68.
What lessons were learnt from the investigation?

· How were these communicated?
5



1

429. 
430. 
4



3

431. 
432. 
3



6

433. 
434. 
2



12

435. 
436. 
1



24

















































































TOTAL % COMPLIANCE FOR SECTION 10:
……….  /25  =  ……….%


SECTION 12:
WORKPLACE INSPECTIONS, RECORD KEEPING AND INFORMATION

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

69.


Workplace inspections:

Which Workplace Inspections are being carried out at your property:


15


1


437. 
12


3


438. 
9


6


439. 
6


12


440. 
3


24









Last Inspection?

Any outstanding actions?

Who must complete?
By when?

· Historic Houses:




(


(



(


(
· Gardeners’ and Wardens’ Workshops:


(


(



(


(
· Food preparation areas:



(


(



(


(
· Offices





(


(



(


(
· Shops





(


(



(


(
· Building works and similar projects:


(


(



(


(


70.
Record keeping:

Are records kept for the following subjects?

· Maintenance and testing of portable electrical appliances

· Maintenance records for equipment

· Equipment needing statutory examination 

· Noise and vibration levels from machinery

· Records of pesticides stored and used

· Copies of accident reports

· Personal training records


10



Records kept?


Are they up to date?



(
Yes
No


Yes
No



(
Yes 
No


Yes
No



(
Yes 
No


Yes
No



(
Yes 
No


Yes
No



(
Yes 
No


Yes
No



(
Yes 
No


Yes
No



(
Yes 
No


Yes
No



1

441. 
442. 
8


3

443. 
444. 
6


6

445. 
446. 
4


12

447. 
448. 
2


24

449. 
450. 





SECTION 12:
WORKPLACE INSPECTIONS, RECORD KEEPING AND INFORMATION (continued)

No
Question
Level of Compliance
Comments
Action
By whom

(Initials)
By when

(months)

71.
Information:

Is the information below held or available to property staff?
15


1



12


3



9


6



4


12



1


24


· Health & Safety, Fire Standards and Insurance Manuals:








(
Yes
No

· Conservation Directorate Instruction – “The Inspection of Trees”;







(
Yes
No

· Conservation Directorate Instruction – “Use of contractors to carry out countryside and garden work on National Trust property”;
(
Yes
No

· “General Requirements and Conditions for Countryside and Garden Work”;






(
Yes
No

· “General Requirements for Building Work”;









(
Yes
No

· Property Emergency plan











(
Yes
No

· Property or regionally-prepared risk and COSHH assessments







(
Yes
No

· Regional Health and Safety Committee Minutes









(
Yes
No

· Statutory Examination Certificates










(
Yes
No

· Maintenance schedules











(
Yes
No

· Relevant HSE publications











(
Yes
No

· HSE AFAG (formerly FASTCo) free safety guides









(
Yes
No



TOTAL % COMPLIANCE FOR SECTION 12:
……….  /40  =  ……….%


PART B 
(To be completed by Area Manager)

SECTION 13:
STRATEGIC HEALTH AND SAFETY PLANNING

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

72.
As part of the SWOT analysis, what major H&S risks have been identified in the Property Management Plan?
5



1



4



3



3



6



2



12



1



24

73.
What long-term H&S visions/goals have been set out in the Property Management Plan?
5



1

451. 
452. 
4



3

453. 
454. 
3



6

455. 
456. 
2



12

457. 
458. 
1



24

74.
Within the 3-Year Plan, how will the major health and safety risks be managed?
5



1

459. 
460. 
4



3

461. 
462. 
3



6

463. 
464. 
2



12

465. 
466. 
1



24

75.
As part of the Property Management Plan, what health and safety performance indicators have been defined?
5



1

467. 
468. 
4



3

469. 
470. 
3



6

471. 
472. 
2



12

473. 
474. 
1



24

76.
How confident are you that all known major H&S risks have been identified, assessed and systems put in place to manage those risks?


5



1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 13.
……….  /25  =  ……….%


SECTION 14:
TRAINING AND STANDARDS 

No
Question
Level of

compliance
Comments
Action
By whom

(Initials)
By when

(months)

77.


Has the Property Manager completed the IOSH Managing Safely course?
5



1


475. 
4



3


476. 
3



6


477. 
2



12


478. 
1



24

78.
Are there other property staff who should attend the IOSH Managing Safely course?
5



1

479. 
480. 
4



3

481. 
482. 
3



6

483. 
484. 
2



12

485. 
486. 
1



24

79.
What other health and safety training needs have you identified for the Property Manager?
5



1

487. 
488. 
4



3

489. 
490. 
3



6

491. 
492. 
2



12

493. 
494. 
1



24

80.
What objectives have been agreed during the Property Manager’s PDR relating to health and safety issues?
5



1



4



3



3



6



2



12



1



24

81.
What examples of best practice can you introduce at this property, and what measures can you take to ensure consistency with other properties?
5



1



4



3



3



6



2



12



1



24

82.
What issues arise at this property that would merit discussion at regional level with other Area Managers/H&S Champion?
5



1



4



3



3



6



2



12



1



24

TOTAL % COMPLIANCE FOR SECTION 14:
……….  /30  =  ……….%


SECTION 15:
VERIFYING DOCUMENTATION 

No
Question
Level of

Compliance
Comments
Action
By whom

(Initials)
By when

(months)

83.
Property Health and Safety Audit:

Have all the findings from the previous audit been actioned?

If not, what actions are outstanding?

If not, why not? (E.g. staff changes, staff shortages, lack of finance)


15
Yes:
No:




1



12



3



9



6



6



12



3



24

84.


Verification of documentation:

Whilst visiting the property, ask to see examples of the following documentation to confirm that they are being carried out, and that the quality is satisfactory. 


15


1


495. 
12


3


496. 
9


6


497. 
6


12


498. 
3


24


Assessment of risk


Being carried out?
Reviewed since written?
Quality adequate?
Further action needed?
Precautions in place? 


















· Combined model/site risk assessments:
Yes
No

Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:

· Site risk assessments:


Yes
No

Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:

· COSHH assessments:

Yes
No

Yes:
No:

Yes:
No:

Yes:
No:

Yes;
No:

· Visitor safety risk assessments:

Yes
No

Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:

· Manual handling risk assessments:
Yes
No

Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:

Contract management:

· Record of information exchange for  Contractor’s operations (Countryside and Gardens)






Yes
No

Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:

Events:

· Event safety and emergency plans:
Yes
No

Yes:
No:

Yes:
No:

Yes:
No:

Yes:
No:



TOTAL % COMPLIANCE FOR SECTION 15:
……….  /30  =  ……….%


SECTION 16 - COMPLIANCE CHART FOR:
PROPERTY:










DATE:


















Target
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  COMPLIANCE 

  LEVELS  %




















SAFETY MANAGEMENT
ASSESSMENT OF RISK
HAZARDOUS SUBSTANCES
PHYSICAL HAZARDS
TRANSPORT AND EQUIPMENT
STAFF & VOL. SAFETY, HEALTH & WELFARE
VISITOR SAFETY
CONTRACTOR SAFETY
SPECIFIC ISSUES FOR 2003/4
INSPECTIONS & EXAMIN-ATIONS
REPORTING & INVESTIG-ATION
W’PLACE INSPECTIONS, RECORDS & INFORMATION
STRATEGIC H&S PLANNING
TRAINING AND STANDARDS
VERIFYING DOCUMENT-ATION
Overall

Compliance

Figure ( as %):

SECTIONS
1
2
3
4
5
6
7
8
9
10
11
12
13
14
15



PART A


PART B


SECTION 17 - ACTION PLAN

Part ‘A’ to be completed by Property Manager and Part ‘B’ to be completed by Area Manager

A
FOR ACTION


FOR INFORMATION




Person required to carry out an action following this Property Audit:
Initials:
Numbers of the questions to be actioned:
Person to whom sections of the Property Audit have been copied for information:
Numbers of the questions for information:












































COMMENTS:



B
FOR ACTION


FOR INFORMATION




Person required to carry out an action following this Property Audit:
Initials:
Numbers of the questions to be actioned:
Person to whom sections of the Property Audit have been copied for information:































COMMENTS:



Person distributing copies of Property Audit, or 

individual sections for Action or Information: 
…………………………………………………………… Position …………………………………………… Date ………………..

Copy sent to 1st point of contact Health and Safety Officer
Date …………………….

Name of H&S Officer ………………………………………………….
Health and Safety Department
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