SALT SPRING ISLAND CONSERVANCY 

Title: Expenses for Professional Development

Date Prepared: 25-Feb-06

______________________________________________________________________

Purpose:  To guide the use of Conservancy funds for professional development.

Background: Conservancy staff, board members, and volunteers may wish to continue their professional development through attendance at seminars, workshops and conferences. Expenses may be incurred for travel, living and attendance. This policy defines what expenses may be paid by the Conservancy.

Policy: 
1. Each request for funding must be submitted in advance to the Executive, describing the event, the estimated travel, living and attendance expenses, the amount requested, and the benefits of attendance to the Conservancy. 

2. No commitment to attend the event shall be made unless the Executive approves the request.

3. Expenses will be approved only for professional development relating directly to that person’s duties within the Conservancy.

4. The priority order for funding is: 1) Conservancy staff, 2) Board members 3) Volunteers.

5. Professional  development expenses will not be paid for consultants since they are responsible for their own professional development.

